APPLICATION FOR EMPLOYMENT

求職申請書

	請用正楷填寫Please Fill in Block Letters

	職位資料POSITION INFORMATION

	申請職位

Application for / Appointment as

	要求薪金

Expected Salary
	上工日期

Date Available
	

	
	
	


個人資料PERSONAL PARTICULARS

	英文姓名

Name (English)
	中文姓名
(Chinese)

	居住地址

Residential Address
	

	郵寄地址

Postal Address (if different from current residential address)
	電子郵箱
Email Address

	電話

Tel. No.
	來港日期

Date of Arrival to Hong Kong

	性別

Sex
	年齡

Age
	出生日期(日/月/年)
Date of Birth (DD/MM/YYYY)

	國籍

Nationally
	香港身份證號碼

H.K. I.D. No.
	護照號碼 / 通行證號碼
Passport / Visa No.

	婚姻狀況

Marital Status 
	    子女姓名及出生日期

    Name of Children & Date of Birth (if any)

	夫 / 妻姓名

Wife / Husband’s Name
	職業

Occupation

	僱主姓名

Employer’s Name
	

	其他直系親屬(上列除外)

Next of Kin (If other than above)
	關係

Relationship

	地址

Address
	電話

Tel. No.


	緊急通訊姓名及電話

Emergency Contact: Name & Tel. No.
	

	

	學歷 (由最近學歷順序排列)  EDUCATION BACKGROUND (in reverse order starting with most recent one)

	日期

Date
	學校 / 書院 / 大學

School, College, University
	證書 / 文憑 / 學位

Certificate, Diploma, Degree

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	特殊培訓   SPECIAL TRAINING

	日期

Date
	培訓機構及課程名稱
Institute & Course Name
	證書/考試成績

Certificate / Examination Result

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	特殊技能   SPECIAL SKILL

	

	

	資格， 社會活動 QUALIFICATION, SOCIAL ACTIVITIES


專業機構會員

Membership of Professional Organization

	稱謂

Title
	機構
Organization
	入會日期

Date Admitted

	
	
	

	
	
	


	工作經驗(由最近職位順序排列)  WORKING EXPERIENCE (in reverse order starting with current position)

	由From
月Mth/年Yr
	至To
月Mth/年Yr
	公司名稱及地址

Name & Address of Company
	所任職位
Position Held 
	薪金
Salary
	離職原因
Reasons For Change

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	其他專業認證
Other Professional Certificate

	

	語言知識(寫和說)
Knowledge of Language (Writing & Speaking)

	

	電腦技能
Computer Skills


	諮詢人 (請列兩友人之姓名及地址以供諮詢)  REFEREES (give the names of two persons who are acquainted with you)

	a)
	姓名

Name:
	職位

Position:

	
	公司名稱

Company’s Name:
	電話

Tel. No.:

	
	地址

Address:
	

	b)
	姓名

Name:
	職位

Position:

	
	公司名稱

Company’s Name:
	電話

Tel. No.:

	
	地址

Address:
	

	自我聲明  SELF-DECLARATION
a)

您是否需要工作許可證才能在香港工作？                                                                  是   /   否 
Do you require a work permit to work in Hong Kong?

                                                Yes  /   No
您是否曾在法庭上被定罪？                                                                              是   /   否
Have you ever been convicted in a court of law?                                                               Yes  /   No
b)
您是否與您以前或當前的雇主有任何合同保密義務？                                                        是   /   否
Are you subject to any contractual confidential obligations with your previous or current employer(s)?                    Yes  /   No
c)

您是否曾與您之前或當前的雇主簽訂過的協議，其中包含與客戶或此類雇主的人員不競爭，不招攬的限制？        是   /   否  
Have you ever signed any agreement with your previous or current employer(s) containing restrictions regarding non-competition with, non-solicitation of clients or personnel of such employer(s)?                                                      Yes  /   No
d)

您是否與您之前或現任雇主有過僱傭糾紛？                                                                是   /   否
Are you in employment disputes with any of your previous or current employer(s)?                                   Yes  /   No      

e)

您是否因為違反您之前雇主部分或全部的管理原則，政策或程序而被解僱？                                    是   /   否
Have you ever been discharged from any employment as a result of your breach (partial or fully) of your previous employer(s)' management principle, policy or procedure?                                                                             Yes  /   No
f)

您是否曾經在相關監管機構申請過但未通過或註冊過您應聘的相關崗位？                                      是   /   否
Have you ever been disqualified from or registered for the role you are applying on the relevant regulators register?         Yes  /   No 
g)
您是否曾受到有關行政機關或法庭的懲罰，或因在香港境內或境外犯下的非法活動或罪行而被捕/拘留/監禁？       是   /   否
Have you ever been punished by relevant administrative body or court, or arrested/detained/prisoned for illegal activities or crimes committed within or outside Hong Kong?                                                                             Yes  /   No
h)

您是否有作為任何公司或機構的管理層、股東（超過5%持股比例）或董事？                                   是   /   否
Are you a director, officeholder or shareholder (more than 5% shares) of a business?                                  Yes  /   No
i)
您是否在衆安銀行已有個人貸款？                                                                        是   /   否

Do you have any personal loan in ZA Bank Limited?                                                           Yes  /   No
您是否有作為任何公司或機構的管理層、股東（超過5%持股比例）或董事？                                   是   /   否
Are you a director, officeholder or shareholder(more than 5% shares) of a business?                                   Yes  /   No
j)
您是否有其他外間受聘或兼職？                                                                          是   /   否
Do you have any outside appointment or part-time commercial duties?                                             Yes  /   No
如果上述任何回答為“是”，請提供詳細信息和相關文件。
Please provide further details and relevant documentation if any of the answers abovesaid is "Yes".




其他有關可能與您申請的崗位相關的資料

Give any additional information which you consider relevant to this application.

	

	

	

	


本人保證上述資料完備並無虛言

I certify that to the best of my knowledge and belief the statements made above are true and complete.



_________________________


_________________________





日期 Date








簽名 Signature
聲明
Declaration

本人_____________, 現正向眾安銀行有限公司申請職位，並在此同意授權予本人過往的僱主，均可將本人受僱細則、薪金資料及工作表現評語提供予眾安銀行有限公司，本授權書之正本或副本俱具有同等效力。
本人聲明本表中提供的信息真實，準確和完整。本人明白倘若故意提供虛假資料或隱瞞事實, 有遭解僱而無須由眾安銀行有限公司預先通知或付出通知代金之虞。
本人知道若被正式雇傭，眾安銀行有限公司會對員工進行背景調查，不論預期的工作年限，就業狀況，背景，角色或級別如何。本人將授權眾安銀行有限公司對在職位申請過程中提供或將提供的信息進行驗證。
I, 



, am applying for a position with the company, ZA Bank Limited, and consent to the disclosure of my personal information, including employment condition, salary data and working performance from my previous employers for the purpose of reference check from ZA Bank Limited. The original and duplicate of this letter have the same authority.


I declare that the information given in this form is true, accurate and complete. I also understand that I shall render myself liable to dismissal without notice or pay in lieu if I willfully give any false information or withhold any material information.
I understand that it is ZA Bank Limited 's policy to conduct background checks on employee, regardless of expected length of employment, employment status, background, role or level after the commencement of employment. I authorize ZA Bank Limited to conduct verification on the information provided or will provide to ZA Bank Limited during the course of this employment application.
簽署 Signature


:




姓名 Name


:




身份証號碼 HKID No.


:




日期 Date



個人資料收集使用聲明
Personal Information Collection Statement

所有個人信息將通過众安银行 (“本公司”）的“求職申請書”(“表格”) 收集，並由本公司，分包商或代理商用於評估候選人的就業資格、候選人的工作和本公司的業務目的（只有當候選人成為我們的員工）。此外，候選人的個人信息可能會根據需要轉移給本公司的代理商或分包商（如：調查機構），以驗證資料的準確性並滿足上述評估目的。本公司將在上述評估行爲期間保留您的個人信息。候選人有權要求訪問或要求更正他/她的個人信息。如果候選人想行使這些權利，請聯繫本公司人力資源部。
All personal information will be collected through this "Application Form for Employment" (“the Form”) by ZA Bank Limited (“the Bank”) and will be used by the Bank, subcontractor or agent to assess the applicant’s eligibility for employment, for employment and the Bank’s business purposes (if the applicant becomes the Bank’s employee) and any other purposes incidental thereto. In addition, the applicant’s personal information may be transferred to the Bank’s agent or subcontractor, such as investigation agencies, as necessary to verify the accuracy of the same and to satisfy the purposes set out above. The Bank will retain applicant’s personal information for such period as may be necessary for the purposes referred to herein. The applicant has a right to request access to, or to request correction of, his/her personal information. If the applicant wishes to exercise these rights, please kindly contact Human Resources Department.
表格HR02: 索取個人資歷授權書之聲明







   相片


  PHOTO








